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Instruction Manual 
Member Registration 

Member can easily register on HSA FMIS by following the below mentioned steps: 

 

1. Go to http://www.hsafmis.com/  
2. Click on “Create an account” Link:
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3. Fill in your details and click on “Sign Up” button
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4. Go to your registered email address’s mailbox. Check the email from FMIS. Click 
the link in the email to verify your email address.

 
5. You will be redirected to the following page. Click on the “Click here to proceed” 

link to go the login screen. 
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6. Fill in your Login email address and password and click on “Login” button.

 
7. After login you will be redirected to your Profile. Select your department, location 

and other details and click on save button.
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Creating Ticket 

1. Go to Dashboard and click on “Start New Ticket” link or click on “New Ticket” link 
on the left main menu.

 
2. Fill in all the fields and click on “Save New Ticket” to save the ticket.
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3. After saving the ticket you will be redirected to the dashboard where you can find 
your active tickets.

 

 

 

 


